
Saving to a disk: 
 
 
 
 
1.  Go to “File”, then “Save As”. 
 
 
 
 
 
 
 
 
 
 
 
2.  In the save menu, click on 

the pull down menu and 
select “3½ Floppy (A:)”. 

 
 
 
 
3.  Name the document in the 

“File name” line.  Click 
“Save”. 


