
Making an additional page for your website 
 
1.  Click the New icon.  OR go to File, New to open a new blank page. 

 
 
2.  Go to Format, Page Colors and Properties.  Under the General tab, 

give your page a title.  Under the Colors and Background tab, edit 
the text and link color and insert a background image. 

 
 
3.  Insert tables, enter text and start linking sites on the page to 

format the page as you normally would. 
 
 
Here’s another idea! 
Why not do a File, Save As on a webpage you like the format.  Once you 
have done a Save As and have renamed the page, start editing it to be 
your new webpage. 


