Publishing your Website
Publishing is different from saving.

e Saving will save all work done to your H drive.

e Publishing will actually publish your website to your W drive, which in turn posts

Now a Publish to the Web window

your website to the Internet.

To publish, go to File, Publish to the Web.
(The first window that will open is one that
explains you need to subscribe to a Web
hosting service. Here in the district, this is
your W Drive. Check the box next to Don't
show me this message again and click OK.)
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L To publish wour Web site to the Warld Wide Web, vou need ko
\5) subscribe to a Web hosting service. & Web hosting service
provides Internet access and storage space on Web servers,
If vou do not have a Web hosting service, vou can find one
by browsing Microsoft Office Online,

Browse Microsoft OFfice Cnline. |

[ Don't show me this message again

Ok |

opens. This is where you will Save in: 2 Colleen MeLain's Documents - @-3Q X i E] - Tods~
navigate to your W Drive to publish. 3 W IS v
2. From the drop down menu select | el i
your W Drive. (It is the one that () icelab’s Documents
will say first-initial-last-name on \ B
‘Webone\Vol1\Apache . . .") B = o
3. Open your first-initial-last-name 5 e
folder. My Documents g \C‘,:l;h;l: IDCI;IE::;:BEIZ:';VDU'I,Indi...
4. Rename the File Name as - 2 Jollon Centert (1)
“index.htm”. My (;;!mputer % :E:i . E:jnieig 31:)
. . S Volt on 'Center? (01}
5. Click Save. t} S vol3 on 'Centerd' (i)
) My Network Places A
i My Documents :
;;-E':Tﬁ'f;f;ff " | Type your street
It is very important to select your W (5] gy FIPLocations e cfgow

Drive and save or no changes will be
made on the Internet.

Now your website should be on the Internet.
The path will be
http://www.center.k12.mo.us/your-first-
initial-last-name/index.htm
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